
 
Robertson County Schools 

James M. (Mike) Davis, Director 
800 M.S. Couts Blvd. 
Springfield, TN 37172 

 
Substitute Teacher In-Service 

at the 
Robertson County Board of Education 

800 M.S. Couts Blvd. 
Springfield, TN  37172 

 
615-384-5588 

 
September 8, 2016 
8:30 – 11:30 AM 

 
Go to www.rcstn.net Human Resources to review Substitute Teacher 
Application Procedures. 
 
Applications can be downloaded at rcstn.net or you may pick up an 
application from any school and the Board of Education.  A principal’s 
signature and a copy of your diploma or degree are required. 
 

Things to remember:   
• All substitutes must attend the required substitute in-service 

before beginning employment. 
• Return Substitute Teacher Application, highest level of education 

and *$53.00 or if the applicant has previously worked in 
Robertson County Schools, the fee is *$100.00 (cost of TBI/FBI 
Background Check and Drug Screen) *Check or money order 
should be made payable to Robertson County Schools. 

• Deadline for submitting applications is September 1, 2016 
• Bring your driver’s license or state identification card (original)   

and social security card to the substitute teacher in-service. 

http://www.rcstn.net/


We are pleased that you are interested in becoming a Substitute Teacher 
for Robertson County Schools.  Please follow the steps below to assist you 
in this process. 

STEPS TO BECOMING A SUBSTITUTE TEACHER: 

1. Substitute Teacher Applications can be downloaded at www.rcstn.net, 
picked up from any Robertson County School, or the Robertson County 
Board of Education, 800 M.S. Couts Blvd., Springfield, TN 

2. Complete application thoroughly. Make sure references are 
completed and questions on the back page are answered, then sign 
the application.  

3. Attach a copy of your highest level of education (GED, Diploma or 
Degree). 

4. Take the Substitute Teacher Application to any Robertson County 
School Principal for their signature. 

5. Return Substitute Teacher Application, highest level of education and 

$53.00 Check or Money Order-made payable to Robertson County 
Schools to the Robertson County Board of Education, Attention 
Monica Dorris, 800 M.S. Couts Blvd., Springfield, TN 37172  by 
September 1, 2016. 

6. Attend Substitute Teacher In-Service on September 8th at the 
Robertson County Board of Education, 800 M.S. Couts Blvd, 
Springfield from 8:30 – 11:30.  Directions are posted on our Human 
Resources page through our website at www.rcstn.net. You may use 
map quest or our driving directions that are listed. 

7. Make sure you bring the following items with you to the In-Service: 
• Driver’s License or State Identification Card 
• Original Social Security Card 

SUBSTITUTE TEACHER PAY:     $52.00 with GED/High School Diploma 
                   $61.00 with College Degree 
 

 
 

http://www.rcstn.net/
http://www.rcstn.net/


            
 

ROBERTSON COUNTY SCHOOLS 

 
SUBSTITUTE TEACHER APPLICATION 

Name______________________________________________________________________________ 
       LAST              FIRST                                        MIDDLE                                 MAIDEN
            
Home Phone Number (____)____________Cell Phone Number (______)___________________________ 
 
Please check boxes to indicate which number(s) you would like given out on sub-list. 
Home     and/or    Cell   
 
Address____________________________________________________________________________ 
  Street                 City                                       State                   Zip 

E-Mail Address___________________________ 
 
Social Security__________-________-_________Days Available (Circle)   M    Tu    W   Th    F 
 
Schools/Grades Preferred (Please check all that apply) 

Are you interested in working as a substitute in school nutrition? Yes______ No________ 
 
Have you ever been employed by the Robertson County School System?     Yes______ No________ 
 
Have you ever attended our Substitute Teacher In-service?     Yes_______No_______ 
 
Are you bilingual?    Yes_______ No________ 
 
Education 
 

Name of School Location 
City/State 

Years 
Attended 

Date Graduated  Diploma/ 
Degree         
Earned 

High      
School 

     

College      

College      

Other      

Attach a copy of diploma, degree, or transcripts to verify highest level of education. 
REFERENCE: Must be signed by a Robertson County School Principal (Required) 
Print Name____________________________  Signature_____________________________ School ______ 
                           (Applicant)                                              (Principal only- Required) 

Elementary     □ Bransford         □ Cheatham Park   □ Coopertown    □ Crestview   □ East Robertson 
                         □ Greenbrier        □ Heritage □ Jo Byrns          □ Krisle         □ Watauga 
                         □ Westside            □ Woodall 
Middle            □ Coopertown      □ East Robertson    □ Greenbrier      □ Jo Byrns     □ Springfield 
                        □ White House Heritage 
  
High School Level                       □ East Robertson    □ Greenbrier      □ Jo Byrns      □ Springfield         
                        □ White House Heritage 

Human Resources – Official Application 
P.O. Box 130, 800 M.S. Couts Blvd. 

 Springfield, Tennessee 37172 
Phone (615) 384-5588/Fax (615) 384-9749 

www.rcstn.net 

  



 
 
 
 
EXPERIENCE: 
 
Substitute Teacher _____County _____________     Years _________________________________ 
 
Certified Teacher ______County _____________     Years_________________________________ 
 
Do you have a current teaching license? Yes _______No _______ 
If yes, from what state ___________________________ 
Endorsement(s) ______________________________________________ 
Expiration Date _________________ 
 
Are you a retired teacher? Yes______No _______  
 
 Would you be interested in filling a leave of absence position? Yes _______ No _________ 
 
WORK EXPERIENCE 
 

Employer Location 
City/State 

Telephone 
Number 

Job Title Dates/Yrs. 

1.     
2.     
3.     
 
 
WORK   REFERENCES 
 
  

Name Address/State Job Title  Telephone Number 
1.    
2.    
3.    
 
 
OTHER  REFERENCES 
 
 

Name Address/State Relationship  Telephone Number 
1.    
2.    
3    
 
 
 
 
 
 
 
 



 
 
 
 
 

My signature below authorizes Robertson County Schools to conduct a background investigation and authorizes release of information in 
connection with my application for employment.  This investigation may include such information as criminal or civil convictions, previous 
employers and educational institutions, personal references, professional references, and other appropriate sources.  I waive my right of 
access to any such information, and without limitation hereby release Robertson County Schools and the reference source from any liability 
in connection with its release or use.  After January 1, 2000 all background checks will be processed through the Tennessee Bureau of 
Investigation and the Federal Bureau of Investigation.   
 
I agree to release all investigative records to Robertson County Schools for examination for the purpose of verifying the accuracy of criminal 
violation information as required by the Tennessee Code Annotated, Section 49-5-406(a)(1).  If offered employment, I will supply a 
fingerprint sample for a criminal history records check to be conducted by RCBE. 
 
I understand that all job offers are contingent upon the review of references, background investigations, drug screening, and other relevant 
information.  Any misleading or incorrect statements, omissions, or failure to disclose criminal convictions may remove this application from 
further consideration for employment and, if employed, may be cause for immediate termination. 
 
I recognize that, if I am employed, the Director of Schools may assign or reassign me to a specific position as the need requires. 
 
Knowingly falsifying information required by 49-5-406(c)(2) shall be sufficient grounds for termination of employment and shall also 
constitute a Class A misdemeanor which must be reported to the District Attorney General for prosecution.  The accuracy of such 
information may be verified by fingerprint and criminal history check conducted by TBI and FBI pursuant to 49-5-413(a)(2).   
 
In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in 
immediate discharge.  I understand that I am to abide by all policies and procedures of the employer which may be changed from time to 
time at the employer’s discretion. 
 
Have you ever been arrested (even if no contest or charges dropped or pled down) for a crime?  Yes__________No__________If yes, please 
give a brief explanation. _________________________________________________________________________________________________  
 ______________________________________________________________________________________________________________________  
 ______________________________________________________________________________________________________________________  
 
Have you been convicted of the illegal possession, use, manufacture, and / or resale of drugs, including conviction on a plea of guilty, a plea of 
nolo contendere or no contest, or an order granting pre-trial diversion, in this state or in any other state?  Yes__________No__________If 
yes, please give a brief explanation. ________________________________________________________________________________________  
 ______________________________________________________________________________________________________________________  
 
Have you been convicted, pled guilty, or pled nolo contendere to a criminal offense, other than a minor traffic violation (this includes, but is 
not limited to a felony, gross misdemeanor, misdemeanor, DUI, etc.) in any state of the United States?  Yes__________No__________  If yes, 
please give a brief explanation. ____________________________________________________________________________________________  
 ______________________________________________________________________________________________________________________  
 ______________________________________________________________________________________________________________________   
 
Have you ever been convicted or had a report of child abuse or sexual activities involving a PreK-12 student or minor filed against you with a 
school district, a state or federal agency, a police agency, or in court?  Yes__________No__________If yes, please give a brief explanation. __  
 ______________________________________________________________________________________________________________________  
 ______________________________________________________________________________________________________________________   
 
Are you currently under investigation in any state of the United States or been named in an indictment, accusation, or special presentment of 
any offense, other than a minor traffic violation?  Yes__________No__________If yes, please give a brief explanation. ___________________  
 ______________________________________________________________________________________________________________________  
 ______________________________________________________________________________________________________________________   
 
Have you been dismissed from any previous employment for incompetency, inefficiency, neglect of duty, immoral or improper conduct, 
insubordination or other just cause?  Yes__________No__________If yes, please give a brief explanation______________________________ 
______________________________________________________________________________________________________________________ 
 
Based on the job description and familiarity with work, are you able to perform the essential functions of the job for which you are applying? 
Yes_____No_____Please Explain__________________________________________________________________________________________ 
______________________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________________ 
 
 
 
 
 
 
 



 
 
Robertson County Schools maintains a drug-free workplace.  The Director of Schools may require a drug test when such test is supported by 
reasonable suspicion, based on specific facts and reasonable inferences drawn from those facts in light of experience, that the employee has 
been under the influence of drugs, controlled substances, or alcohol on school property or during the workday. 
 
In accordance with Board Policy 5.515, I agree to notify Robertson County Schools Human Resources Department the next business day 
after my arrest should I be arrested on the offense of a Class C misdemeanor / felony or above.  Failure to do so may result in my dismissal.   

 
 
 

 
My signature below indicates that I understand and agree to all statements in this application.  Furthermore, I certify that I have made true, 
correct, and complete answers and statements on this application and on any supplement to it.  Upon offer of employment, any 
misrepresentation on this application will be sufficient grounds for failure to employ or for my discharge should I become employed with 
Robertson County Schools. 
 
 
Date ___________________________________ Signature of Applicant ___________________________________________________________  

 
 

The Robertson County School System does not discriminate on the basis of age, sex, race, color, creed, religion, 
national origin, or handicap in the operation of its educational programs and activities including employment 
practice.              

 Rev. 2/14
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